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I. O01ne moJIoKeHu s

1. Hacrosimee IlpuMmepHOe TOJOKEHUE SBISETCS OCHOBOM IS  CO3JaHMS
MOJIOKEHUST 0 OUOIMOTeKe KOHKPETHOrO 00111e00pa30oBaTe/IbHOTO YUPEKACHUS U
pacrpocTpaHseTcs Ha  OMOIMOTEKHM  Clenylomux  o0meo0pa3oBaTeIbHBIX
YUYPEXKICHUN:

- HayankHas oOLIeoOpasoBaTeNbHas INKOJA, OCHOBHAs OO6IIeoOpa3oBaTeIbHAs
IKOJia, CpelHssl oluieoOpa3oBaTelbHas IIKOJA, CpedHsisi 00IIeo0pa3oBaTellbHas
[IKOJa C YIIAyOJIeHHBIM H3y4YeHHEeM OTAEJbHBIX MpPeIMETOB, TMMHA3Ms, JHUIEH,
LIKoNa-call, IIKOJa-UHTepHAT, BEYEpHssl (CMeHHAas), KaJaeTcKas, CIelralibHas
(KoppeKLHOHHAas) MIKOJA. ,

2. bubnuoreka sBNseTCS CTPYKTYPHBIM IOApa3zesieHneM 0011eo0pa3oBaTebHOro
YUPEKICHHS, Y4YaCTBYIOIIMM B Y4eOHO-BOCIUTATEIBHOM IMpOIEcCe B LEIIX
obecrnieueHus] MpaBa YYaCTHUKOB 00pa30oBaTeNILHOIO MHpolecca Ha OecruatHoe
110JIb30BaHKe OUOIHOTEYHO-UH(DOPMALIMOHHBIMY PECYPCaMH.

3. JesTenpHOCTh OHOIHMOTEKU O00I1e00pa30BaTebHOTO YyUpexAeHus (nanee -
OubaHoTeKa) OTpaxkaeTcss B yCTaBe OO0IIe00pa30BaTEIbHOTO  yUPEKICHHUS.
OOecrieueHHOCTh OMOMMOTEKH Y4eOHBIMU, METOJAWYECKHUMH U CIPaBOYHBIMU
JTOKYMEHTaMH YYUTHIBAETCS TNpH JULEH3UPOBAHMH 00LIE0Opa30BaTEILHOIO
YUpEXKACHHUS. ‘

4. Ienu 6ubanoTeKu 001IE00pa30BaATEIBHOIO YUPEKIEHUS COOTHOCSTCS C LENSIMU
006111e006pa30BaTEILHOTO YUPEXKACHUS: POPMUPOBAHUE OOILEH KyIbTypbl TUYHOCTH
o0ydJaromierocsi Ha OCHOBE YCBOEHMsI 0053aT€JbHOIO MHUHUMYMa COZACpKaHUs
00111e00pa3oBaTeNbHBIX IPOrpaMM, X afanTalys K )KU3HU B OOLLECTBE, CO31aHUE
OCHOBBI JIJIsi OCO3HAHHOTO BBIOOPA ¥ MOCIIEAYIOLIEro OCBOSHUSI MPOGECCHOHATBHBIX
00pa3oBaTenbHBIX MPOTPaMM, BOCHHUTAHUE TIPaXKAaHCTBEHHOCTH, TPYIOII00US,
yBa)KEHHWS] K TpaBaM M CBOOOIaM deloBeKa, JIOOBU K OKpy)Karolledl mpupone,
Ponune, ceMbe, hopMHpOBaHUE 310pPOBOr0 00pasa KU3HH.



5. BubaroTeka pyKOBOACTBYETCS B CBOEH A€ATENBHOCTH (e/iepabHBIMHU 3aKOHAMH,
ykazamu U pacropsbkeHusimu  [Ipesunenta  Poccuiickonn — ®Depnepariuu,
IIOCTaHOBJIEHUAMH ¥ pacnopsbkeHusMu [IpaButensctBa Poccuiickoit @eneparuu u
MCTIONHUTEBHBIX OPraHoB CyObeKTOB PO, peleHusIMU COOTBETCTBYIOILErO OpraHa
yIpaBleHuss o00pa3oBaHWEM, YCTaBOM 00Ie00pa30BaTEIBHOrO VUpeKIeHUs,
TTOJIOKEHUEM O OMOIMOTEKE, YTBEPIKIEHHBIM THPEKTOPOM 00111e00pa30BaTEIBHOTO
YUpEeXKACHHUS.

6. JleITenbHOCTh OMOIMOTEKM OCHOBBIBA€TCS Ha TMPHHIUINAX JIEeMOKPATHH,
ryMaHu3Ma, OOILIeJOCTYITHOCTH, IPUOpUTETa OOIIeYeIO0BEYeCKUX LEHHOCTEMH,
rpayKIaHCTBEHHOCTH, CBOOOZAHOIO Pa3BUTHs TUYHOCTH.

7. TlopsinoK MOJIB30BaHMS UCTOYHUKAMK UH(MOPMALUH, IEPEYeHb OCHOBHBIX YCIIYT
¥ YCJIOBHS HX TIPEIOCTaBICHUS OIpPENEISIOTCS IOJNI0KEHHEM O Oubianorexe
00111600pa30BaTEILHOTO YUPEKACHUST U MpaBUIaMM MOJIb30BaHUS OHOIMOTEKOH,
YTBEPKIEHHBIMU PYKOBOJHUTENIEM 0011e00pa30BaTEIbHOIO yUPEXKICHHUS.

8. O61Ie00pa3oBaTebHOE YUPEXKIEHHE HECET OTBETCTBEHHOCTD 3a NOCTYIIHOCTh U
Ka4eCTBO OMOIMOTEUHO-HHDOPMAIITHOHHOTO 00CITY )KUBaHUS OUOINOTEKH.

9. Opranmzanus O0OCTYXXHBaHUS YYaCTHUKOB 00pa30BaTENbHOrO IpoLecca
[POM3BOAUTCS B COOTBETCTBHM C IIPaBUIAMU TEXHHKH O€30MacHOCTH H
IPOTUBOIOXAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBaHUIMHU.

I1. OcHoBHBIE 3a0a4H

10. OCHOBHBIMH 3a/1a4aMi OUOITHOTEKH SIBJISFOTCS:

a) obecreueHre ydYacTHUKaM o00pa30BaTelIbHOrO Ipolecca - O0ydarolmmmcs,
TIearoruueckuM pabOTHHUKAM, PONUTENSM (MHBIM 3aKOHHBIM IIPEACTaBUTENISIM)
obyJaromuxcsi (nagee - TONB30BATENSIM) - IOCTyNa K MHGOPMAIMM, 3HAHUSM,
uiaesM, KyJIbTYPHBIM LEHHOCTSM IIOCPEICTBOM HCIIOJIB30BaHKs OHOIMOTEYHO-
WH(OPMALIMOHHBIX PECYpCOB 0011e00pa30BaTEIBHOIO YUPEKICHUS HA PA3IMYHbBIX
HOCHTENSAX: OyMakHOM (KHIDKHBIM (OHI, (GOHI NEepPUOJUYECKHX H3JaHuM),
MarHUTHOM (donx aymwo- wu  BuAeokacceT), LuppoBoMm (CD-auckwm),
KOMMYHHKaTHBHOM (KOMIIBIOTEPHBIE = CETH) U WHBIX HOCHTEJISIX;
6) BOCIHUTaHWE KyJbTYPHOTO U TpaXXJaHCKOTO CaMOCO3HAHHUs, TIIOMOIIb B
COLMaNU3allii OOYyYaroIerocsi, pa3BUTHM €ro TBOPYECKOIo IIOTEHIMAIIa,
B) (GOpPMUpPOBaHME HABBIKOB HE3aBUCHMOIO OMOIMOTEYHOrO IIOJIB30BATENs,
obyueHHe TMOWCKYy, OTGOpy ¥  KPUTHYECKOM  OLEHKe HH(pOpMaluy;
I) COBEPLIEHCTBOBaHWE NPEJOCTABIAEMBIX OHMOIMOTEKOW YCIyr Ha OCHOBE
BHEJPEHMS] HOBBIX WH(OPMAIMOHHBIX TEXHOJOTUM ¥  KOMIIBIOTEPU3ALUH
6HOIHOTeYHO-MH(DOPMALMOHHBIX ~ [POLECCOB,  (OPMUPOBaHHE  KOMQOPTHOK
OMOIMOTEYHOM Cpebl. ’

III. OcHoBHbIe PyHKIHH
11. Jlnst peanu3aiidil OCHOBHBIX 3a[a4 OMOIHMOTEKA: |

a) dbopmupyer boHx OMOIHOTEeYHO-UH(POPMALIUOHHBIX pecypcoB
00111e00pa30BATENBHOTO YUPEKACHUST:



- KOMIIJICKTYET YHHBepCEUIBHI)II\;I (bOHJI y‘-Ie6HBIMI/I, XYHOOXECTBECHHBIMHU, HAYYHBIMH,
CIpaBOYHBIMHM, IIE€AArOTMYECKMMU H HAYYHO-IIOIIYJISIDHBIMH JOKYMEHTAMH Ha

TpaJIUIIHOHHBIX U HETPaIULIUOHHBIX HOCUTEISX uH(bOpMaIIWH;
- momnoHsseT ¢GoHI WHOOPMALMOHHBIMU pecypcamu cetu MHTepHer, 6a3amu U
OaHKaMH TaHHBIX IPYTHUX YUPEKICHUM W OpraHu3aluii;

- aKKyMyJupyeT (OHI IOKyMEHTOB, CO3JaBaeMbIX B 00IIe00pa30BaTEIbHOM
yupexxaeHun  (myOnmkanuii u  paboT meparoroB  001ieo0pa3oBaTeNEHOIO
VUpeXICHHUs, JyYIIMX HAy4dHBIX paboT M pedepaToB oOydaromUXCs H Ap.);
- OCYLIECTBJISIET pa3MellleHHe, OpraHu3allil0 M COXPaHHOCTh JOKYMEHTOB;
0) co3maeT MHPOPMAIMOHHYIO TPOAYKLIHIO: ;

- OCYILIECTBIISIET aHATUTHUKO-CUHTETUUECKYIO ITepepaboTKy HHPOpMALIUY;

- OpraHu3yeT W BeIeT CIIPaBOYHO-OMOIMOrpauuecKuil amnmapar: KaTajlord
(andaBUTHBINA, CHCTEMATHYECKHUI), KapTOTEKH (CHUCTEMAaTHYECKYI0 KapTOTEKy
cTaTei, TeMaTHYeCKWe KapTOTEKH), J3JEKTPOHHBIM KaTayior, 0a3pl AAaHHBIX IIO
npoduTro 00111e00pa30BaTENBHOIO YUPEIXKAECHNUS;

- pa3pabaThiBaeT peKOMeHJaTelbHble Oubauorpapuveckue Mocodus (CIUCKH, -
0030pBbI, yKazaTeiau U T.11.);

- obecrmeuynBaeT WH(DOPMHpPOBaHME IMOJib30BaTenedl 00 UHGPOPMAIMOHHOM
IPOIYKLHH;

B)  OCYyIIECTBIsSeT  Ou(QepeHUUpOBaHHOE  OUOIMOTEYHO-MH(POPMALIOHHOE
o0cCTy)KUBaHUE 00YHArOLIUXCS: '

- IpeIoCTaBIIsIeT HHGOPMAIIMOHHBIE PECYPCHI Ha Pa3IMYHBIX HOCUTENISIX HA OCHOBE
U3y4YEHUs] KX HHTEPECOB U HH(POPMAIIMOHHBIX OTPeOHOCTEH;

- co3gaeT YyCIOBHMS [JISl pealu3allid CaMOCTOATENbHOCTH B OOY4YEHWH,
[I03HABATENLHON, TBOPYECKOW JEATENBHOCTH C ONOpPONM Ha KOMMYHHKAIUIO,
CIIOCOOCTBYET Pa3BUTHIO HABBIKOB €aMOOOydeHHsl (y4acTHe B  CETEBBIX
OJIUMITAAJaX, TEJEKOMMYHHKAIIMOHHBIX IMPOEKTaX B CHUCTEME IUCTaHLMOHHOIO
o0yueHus); '

- OpraHm3yeT oOyueHHe HaBblKaM HE3aBUCHMOIO OHMOJIMOTEYHOrO MOJL30BATENS U
noTpebuTens HHPOpPMALIUHY, COAEHCTBYET HHTETPALIMY KOMILJIEKCA 3HAHUH, YMEHUI
¥ HaBBIKOB PabOThI C KHUTOW U HH(pOpMaLUEH;

- OKa3bIBaeT MH()OPMAIMOHHYIO MOIJEPXKKY B PELISHHM 3a1a4, BOSHHUKAIOUIMX B
npolecce ux yueOHoM, caMoo0pa3oBaTeIbHON U JOCYTOBOM JEATENBHOCTH,;

- OpraHu3yeT MacCOBbIe MEPONPUSITUS, OPUEHTUPOBAHHbEIE HA Pa3BUTHE OOILEH u
YUTATENCKOW KYJIbTYPbl JMYHOCTH, COJAECHCTBYET Da3sBUTHIO KPUTHYECKOIO
MBIILIEHUS;

- CONEHCTBYeT uJieHaM IIeJarorM4ecKoro KOJUIEKTMBA U  aJAMHMHHUCTPALUH
yUpEXKIEH s B OpraHu3aiy 00pa30BaTeIbHOIO MPOLECcca U 10Cyra 00yYaromuXcs
(mpocmotp  Bupeo¢uasMoB,  CD-muckdB,  Npe3eHTAlWM  Pa3sBUBAKOIIMX
KOMITBIOTEPHBIX UID);

- PYKOBOAUT BOCIIUTATENLHON pabOTOM C KHUIOM B Kjaccax KOMIIEHCHPYHOLIETO
00y4eHusi, B KOPPEKLIHUOHHBIX KIaccax (IIpH UX HaIU4KK);

r) ocymectsisger auddepeHIEpOBaHHOE  OMOIMOTEUHO-UH(YOPMALIMOHHOE
00CITy)XMBaHUE TIe1arornieCKUX pabOTHUKOB!



- BBISBJISET HHPOPMALMOHHBIE TTOTPEOHOCTH U yIOBIETBOPSICT 3aMPOCHI, CBA3AHHEIC
¢ 0Oy4eHreM, BOCIIMTAHUEM U 37I0pPOBbEM neTei:

- BRIsBJISET HHPOPMALIMOHHbIE MOTPEOHOCTH U yIOBJIETBOPSCT 3alIpOCHL B o0acTH
[eJarOrM4ecKUX MHHOBALUMN H HOBBIX TEXHOJOTHH; L

- cofelcTByeT MpohecCHOHAIbHONW KOMIETEHIHUH, MOBBIIICHUIO ‘kBanuUKALKH,
POBEICHUIO aTTECTALNH;

- OpraHM3yeT JOCTYII K GaHKY IeJaroruiecKon MHpOPMALUK Ha JIFOOBIX HOCUTEIISX,
IPOCMOTP 3JIEKTPOHHBIX BEPCUH NEIarornieckix U3JIaHUN;

- OCYIIECTBIISET TeKyllee MH(POPMUPOBAHHE (nHu uH(OpMAIKMU, 0030pbI HOBBIX

IOCTYIUICHUM u myOnuKanui), UH(OOPMUPOBAHUE PYKOBOJZICTBA
06111e00pa30BaTENBHOTO YIPEKICHHS 10 BONPOCaM yIpaB/ICHHA 06pa3zoBaTeIbHbIM
MPOLIECCOM;

- NIOJIIEP)KUBAET AESATENbHOCTh MearornyecKux paGOTHHUKOB B 00JIACTH CO3IaHHS
MH(QOPMAIMOHHBIX TPOYKTOB (JOKYMEHTOB, 6a3 TaHHBIX, BEO-CTPAHUL | T.IL.);

- CrOcOBCTBYET TIPOBENEHHMIO 3aHATUH 1O (HOPMUPOBAHMIO UH(POPMALIMOHHOM
KyJIBTYpbI, sBJsieTcs 6a30# [l MPOBENEHHS [PAKTHICCKUX 3aHATHH MO0 paboTre ¢
UH()OPMALMOHHBIMHI peCypcaMu;

1) ocymecTBusieT  Au(pepeHIHPOBAHHOE 6ubIMOTeYHO-UH(POPMALIMOHHOE
o6CITyKuBaHHe POAUTENeH (MHBIX 3aKOHHBIX npeacTaBuUTesIei) 00yYaromuXCs:

- YIIOBJIETBOPSET 3aMPOCHI noJp30BaTenel ¥ HHGOPMHUPYET O HOBBIX MOCTYIICHUSX
B OMOHMOTEKY;

- KOHCYJBTHpYET IO BOIPOCaM OpraHu3aluy CEMEWHOro 4YTEeHUsl, 3HaKOMHUT C
HHpOopMaLKen 10 BOCITUTAHHIO IeTen;

- KOHCYJBTHPYET I10 BOIIPOCaM y4eOHBIX W3JaHKUH 115 00ydJaroLuXCs.

IV. Opranu3zanus AesiTeJbHOCTH OHO/IHOTeKH

12. Hanuume YKOMIUIEKTOBAHHON 6ubIMOTEKA B  00IIE00pa30BaTEIIbHOM
yupeKIeHHH O00s3aTelbHO, B TOM HHC/IE B MaJOKOMILIEKTHOM yUpeXICHUN |
yUpEKIEHHH, PACIIONIOKEHHOM B CEIbCKOM MECTHOCTH. YacTuuHas LEeHTpalu3anus
616 IMOTEeUHO-0MOIHOrpadUYecKuX MPOLECCOB B MEKIIKOIBHBIX OUOTMOTEUHBIX
06BbeIMHEHHAX TIPOBOAUTCS MO NPUKa3y OPraHoB yIPaBICHUA 00pa3oBaHHUEM.

13. CrtpykTypa OHOIHMOTEKH, MNOMHUMO TPAIMIMOHHBIX OTACNOB (aboHEeMEHT,
GMTAIBHBIA 3a), MOXKET BKIIOYATh OTHENbl Y4eOHHKOB, WHPOPMaALMOHHO-
6ubnrorpadudeckoii  paboThl, (OHI H Cre[MaTU3MPOBAaHHbIA  3a]1  PaboOTh
C MyJIbTHUMEIMHHBIMA M CETEBbIMH  JOKYMEHTaMH,  BU/EOCTYAMIO, MUHHU-
M3aTebCKIHA KOMIUIEKC, MHOXKUTENIBHYIO TEXHUKY U JIP.

14. BH6IMOTEYHO-HH(BOPMAIMOHHOE OOCTyXKMBaH)E OCYLIECTBISCTCA HA OCHOBE
OuOIMOTEUHO-NH(POPMALIMOHHBIX pecypcoB B COOTBETCTBHH C y4eOHBIM U
BOCIHTATEIbHBIM [UIAHAMH 00LIe06pa30BaTEIbHOrO YUPEKAEHHS, IPOrpaMMamyl,
IPOEKTaMH ¥ [UTAHOM paboTsI OMOTNOTEKH.

15. BubaroTeKa BIpaBe MPefoCTaBIsSTh IITIaTHBIC O6u6IMOTeYHO-UH(POPMALIMOHHBIE
yCIyTH, TMepeYeHb KOTOPBIX ONPENENseTcst yCTaBoOM 006111€06pa30BaTENHEHOTO
YUPEKACHUSL.



16. CrioHCOpCKasi TOMOIIb, TOTyYeHHas OMOIMOTEKO! B BU/Ie LIENIeBBIX CPE/ICTB Ha
KOMILIEKTOBaHKe (OHIa U 3aKyTKy 000py10BaHUsl, HE BIEUET 3a COOOUM CHUKEHHUS
HOpPMAaTUBOB M (WiM) abCOMIOTHBIX pa3MepoB (DUHAHCUPOBAHUS W3 OrKera
0011e00pa3oBaTeNbHOrO  yupexaeHus. JleHexHble CPEICTBAa 3a  COAHHYIO
6MOMMOTEKOM MaKylnaTypy pPacXOAyIOTCs Ha  YIydlleHWe MaTepHajbHO-
TEXHUYECKOM O0a3bl OWMOIMOTEKH, TOAMKUCKY MpOodecCUOHATBHBIX HW3aHUM,
KOMIUTIEKTOBaHHE ()OH1a JOKYMEHTOB.

17. B mensx o0ecrnedeHuss MOJAEpHU3ALMU OUOIHMOTEKHM B  YCIOBHSX
uHGopMaTu3anu 00pa3oBaHUS U B IIpefeNaX CpeACTB, BBIIENSIEMBIX
yUpequTeIsIMU, 00I1e00pa30BaTe/IbHOE yUpekAeHue obecrnednBaeT OHOIMOTEKY:
- TapaHTHPOBaHHBIM (UHAHCUPOBAHHMEM KOMIUIEKTOBaHUs OHOIMOTEUHO-
HH()OPMAIIMOHHBIX PECYpPCOB (B CMeTe YUPEKeHUS BEIBOAUTCS OTIEIBHO);

- HEOOXOIMMBIMU  CIIY)KEOHBIMA ¥ IPOU3BOJCTBEHHBIMH ITIOMEIICHUSMH B
COOTBETCTBHHM CO CTPYKTYpOoW OHOTHMOTEKM W HOPMAaTUBaMH IO TEXHHUKE
0€30MacHOCTH 3KCIUTyaTalMd KOMIIBIOTEPOB (OTCYTCTBHME BBICOKOHM BIIAXHOCTH,
3allBUIEHHOCTH  IIOMEIEHHs,  KOPPO3HMOHHO-aKTUBHBIX  MpPUMECEHd  WIH
3JIEKTPOTPOBOASILEH MBLIN) U B COOTBETCTBUU ¢ nonoxkeHussMu CanlIuH;

- COBPEMEHHOW 3JEKTPOHHO-BBIUUCIUTENBHON, TEJIEKOMMYHUKAIUOHHON U
KOIHUPOBAJIbHO-MHOXXUTEIBHONH TEXHUKOW M HEOOXOJUMBIMU INPOTrPAMMHBIMU
POyKTaMH;

- PEMOHTOM U CEPBUCHBIM 00CITYKMBaHUEM TEXHUKU ¥ 000pYJ0BaHUs OMOIHOTEKY;
- OMOJHMOTEYHOM TEXHUKOM M KaHUENSPCKUMU IPUHAIIEKHOCTSIMH.

18. OO6ieobpa3oBaTesIbHOE YUPEKIEHHE CO34aeT YCIOBHS MJIsl COXPAaHHOCTH
arnmaparypsl, 000pyI0BaHHs U UMYILECTBA OUOIMOTEKH.

19. OTBETCTBEHHOCTh 33 CHUCTEMAaTHYHOCTh M KauyeCTBO KOMILJIEKTOBAHUS
0CHOBHOTO (hoHIa OUOITHOTEKH, KOMILIEKTOBaHKe yuyeOHOro oHIa B COOTBETCTBUU
¢ (emepasbHBIMK IEPEYHIMH Y4eOHMKOB M Y4eOHO-METOMUYECKMX HU3NaHUM,
co37aHie HEOOXOAWMBIX YCIOBHUU Ui JEATEIBHOCTH OHOJIMOTEKHM HeceT
PYKOBOIHUTENH 00IIe00pa30BaTENILHOTO YUPEKACHHSI B COOTBETCTBHM C YCTaBOM
YUPEKICHHUS. ,

20. PexuM paboTel OHONHMOTEKH ONpeAenseTcs 3aBeAyIOIMM OHOIMOTEKOM
(6ubnroTekapeM) B COOTBETCTBUM C IIPaBUIAMK BHYTPEHHErO paclopsaka
obuieobpasoBaTebHOro  yupexnaeHus. Ilpu onpezneneHun pexxuma pabOTEI
OMOJIHOTEKH MPEyCMaTPUBAETCS BBIICIICHHE:

-0u6IMOTeYHOU PabOTHI;

- OJHOrO pa3a B MECSI[ - CAHUTAPHOTO [HS, B KOTOPBIA OOCIy)XHMBaHHE
I0JIb30BaTeNIeH He IPOU3BOIUTCS;

- He MEHee OJIHOTO pa3a B MECSL - METOAUYECKOrO JTHS.

21. B nensx obecredeHnss PalMOHAIBHOI'O MCIIOIB30BaHUS HH(MOPMALMOHHBIX
pecypcoB B paboTe ¢ IeThbMHU U IOHOLIECTBOM OHOIMOTEKA 001IE00pa30BaTENBHOIO
VUpEeXKIEHHs] B3auMojeiicTByeT ¢ OubnumorekamMd MuUHHCTEPCTBA KYJIBTYPBI
Poccuiickoit @enepanuu.



V. Ynpasaenue. llITaTsi

22.  VYmpaBieHue OMOIMOTEKOM  OCYILLECTBISIETCS B  COOTBETCTBUM  C
3aKoHOHaTenbcTBOM Poccuiickoit ®enepaunu, cyowsekToB PO «m  ycraBoM
00111€600pa30BaTENILHOTO YUPEXK ICHUS. paa

23. OOmee pyKOBOACTBO  JESTEIBHOCTBIO -OMOJIHMOTEKHM  OCYILECTBISET
PYKOBOIMTENH 0011€00pa30BaTEeIbHOIO YUPEXK IEHUSI.

24. PyxoBOACTBO OMOIMOTEKOM OCYILIECTBISET 3aBeAyIOIUi Oubamorexoi
(6ubnmoTekapp), KOTOPHIN HECET OTBETCTBEHHOCTS B IIPe/ie/Iax CBOSH KOMIIETEHLIUN
mepenx OOILIECTBOM M PYKOBOJUTENEM O0IIe00pa30BaTENbHOIO YUPEXKISHHUS,
O0yYaroIMMHCS, WX POAUTENSIMU (MHBIMH 3aKOHHBIMHU IIPEICTABUTEISIMM) 3a
OpPraHU3allii0 W pPe3yJbTaThbl HESTENBHOCTH OWOIMOTEKM B COOTBETCTBUH C
(GYHKIMOHAIBHBIMH O0S3aHHOCTSMH, NPEIyCMOTPEHHBIMU KBaTU(PUKAIUOHHBIMH
TpeOOBaHUSAMH, TPYAOBBIM JIOTOBOPOM U YCTaBOM 0011e00pa3oBaTenbHOIC
YUPEXKICHHUS.

25. 3aBenyromuii OubIHOTEKOM (OMOIMOTEKaph) Ha3HA4YaeTCs PYKOBOIHUTENIEM
00111e00pa30BaTEILHOTO YUPEXKIACHUS, MOXKET SIBIATHCS WIEHOM I1eJaroruyeckoro
KOJJIEKTHBA ¥ BXOJUTh B COCTaB MEJAaroriueckoro coBeTa oo1eodpa3oBaTeaIsHOTO
YUPEXKACHHUS. ,

26. MeToau4yecKoe COMPOBOXKIECHUE [EATEIbHOCTH OWUONMOTEKH oOOecreurBaeT
CIelUATKCT (METOAHCT) 110 y4eOHbIM (OHIaM U IKOJIBHBIM OHOIMOTEKaM OpraHa
yrpaBJeHHss 00pa30BaHUEM, YUPEXKICHUS CUCTEMBI IIEPENOATOTOBKY U MOBBIILIEHHUS
KBaIUUKAIMH, PErHOHAIIBHOTO HH(POPMAIIHOHHOT'O LIEHTpA.

27. 3aBeayrommii 6ubaroTeKor (6ubNIMOTEKaph) pa3pabaTeiBaeT U NMPEACTaBISET
PYKOBOAUTEIIO 0011e00pa30BaTEIbHOIO YUPEXKIEHUS Ha YTBEPIKACHHUE CIIEYIOLINE
JIOKYMEHTBI: '

a) MOJIOYKEHHE O OMOIHOTEKe, TpaBUa MI0JIb30BaHUs OUOINOTEKOM;

0) CTPYKTYpy M IITAaTHOE pacnucaHue OMOIMOTEKH, KOTOpble pa3pabaThIBalOTCs Ha
OCHOBE 00BEMOB PaboOT, OMpPEIEeIEHHBIX MOJ0KEHUEM O KOHKPETHOU OMOInoTeKe
00111€00pa30BaTENFHOIO YUPEKICHUS C UCIOIb30BaHUEM MEXOTpacieBbIX HOPM
BPEMEHH Ha TMPOIECCHl, BBINONHsAEMble B OUOIHOTEKaxX (IIOCTaHOBJICHHUE
MunrcTepcTBa Tpyla U coluaibHOro passutust Poccuiickoit ®Denepauum OT
03.02.97 Ne 6); '

B) [TOJIOJKEHHE O IUIATHBIX YCIyrax OUOINOTeKH;

I') IJTAHOBO-OTYETHYIO JOKYMEHTALUIO;

1) TEXHOJIOTUYECKYIO TOKYMEHTALIUIO.

28. TlopsamoK KOMIUIEKTOBaHMS IITaTa OMOIMOTEKH 0011e00pa30BaTENbHOIO
YUPEKIEHHUS PETTIAMEHTUPYETCS €r0 YCTaBOM.

29. B nensax obecneuenus auddepeHInpOBaHHON PabOThl OUOIMOTEKH MOTYT
BBONUTBCS  JO/DKHOCTH:  3aBEAyIOUMi  OTxenoM  (CeKTOpoM),  IUIaBHBIA
OubIMoTEKAPh, I1aBHbIH OubIHOrpad, 6udnrorpad, MeUacIeLUaIUCT.

30. Ha paGory B OHOJIMOTEKy NPUHHUMAIOTCS JIMLA, MMEIOIUMEe HEOOXOAUMYIO
po¢eCCHOHANBHYIO IIOITOTOBKY, COOTBETCTBYIOILYIO TpeOOBaHUSIM
KBAIM(DUKALMOHHOW  XapaKTepUCTUKUA MO  JODKHOCTH U TOJyYEeHHOH



CIIELIUAIBHOCTH, MOATBEPXKIEHHYIO JOKYMeHTaMu 00 o0pazoBaHuu u(Uin)
KBaJIU(UKAIUH.

31. PaGoTHuKM OMOIMOTEK MOTYT OCYLIECTBISATH ME€1aroru4ecKyro JesTEIbHOCTb.
CoBMelieHre OUOIMOTEYHO-UH(MOPMAIIMOHHON M NEarorn4eckoi XesTeNbHOCTH
OCYIIeCTBIsSETCS pabOTHUKOM OMOIMOTEKH TONBKO Ha JOOPOBONBHOM OCHOBE.

32. TpyznoBble OTHOLIEHHS PaOOTHUKOB OMOIHOTEKH U 00IIe00pa30BaTEILHOIO
YUPEKIEHUSI PETyIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOI'O HE OJXKHEI
IPOTUBOPEUUTh 3aKOHOAATeNbCTBY Poccuiickoit @eneparuu o Tpyie.

VI. IlpaBa u 006s3aHHOCTH OUOIHNOTEKH

33. PaboTHUKM OUOIMOTEKH UMEIOT MPaBo:

a) CaMOCTOSTENIbHO BBIOUpaTh (OPMBI, CpPEACTBA M METOABl OHOIMOTEYHO-
MH(POPMALIMOHHOTO OOCTY>XMBaHUsSI 00pa30BaTEIbHOTO W  BOCIHMTATEIHLHOIO
IPOLECCOB B COOTBETCTBUM C LEISIMU M 3aJadaMH, yKa3aHHbBIMH B YCTaBe
0011e00pa3oBaTEIFHOTO  YUPEXIOEHUS U TOJOKEHHH O  OMOIHOTEKe
00111e00pa30BaTENILHOIO YUPEXK AICHUS;

0) NMpoBOAWUTH B YCTAHOBIEHHOM IOpsAKe (aKyJIbTaTUBHBIC 3aHATHS, YPOKH HU
KPYXKH  OuOnuoTeyHO-OMOIMOrpaduyeckux 3HaHUW ©W  WHGOPMALUHOHHON
KYJIBTYPBI;

B) ONPEIENsATh UCTOYHUKY KOMILJIEKTOBaHUS MH()OPMALIMOHHBIX PECYpPCOB;

I) W3bIMaTh M pEAIU30BBIBATH JOKYMEHTHl U3 (OHAOB B COOTBETCTBHU C
WHCTPYKIUEH 1Mo yueTy 6ubinoredHoro GoHaa;

1) OINpeAensiTb B COOTBETCTBMM C IpaBWIaMU IOJIb30BAHHUS OUOIMOTEKOM
00111e00pa30BaTENILHOTO  YUPEXKACHUs,  yTBEPXKICHHBIMH  PYKOBOAMUTEJIEM
0011e00pa30BaTEIbHOrO YUYPEKAEHUS, U [0 COIIaCOBAHUIO C POAMTEIHCKHM
KOMHUTETOM WJIM TIOTEYUTEIBCKAM COBETOM BHUIBI U pa3Mepbl KOMIIEHCAIIUH
yiep6a, HaHECEHHOTO TI0JIb30BATENSAMHA OUOIMOTEKH;

€) BHOCHUTD TPEIJIOKEHHS PyKOBOAUTEIIO 00111€00pa30BaTEIbHOTO YUPEKIECHHUS 110
COBEPIIEHCTBOBAHUIO OIUIATHI TpPyJAa, B TOM 4YHCJIe Han0aBOK, IOMJIAT M
IPEMHUPOBaHUsl pPaOOTHUKOB OHOIMOTEKHM 3a JOMOJHUTENbHYIO paboTy, He
BXOISIIYI0 B KPYr OCHOBHBIX O00S3aHHOCTEN paOOTHUKOB OMOJIMOTEKH, IIO
KOMIIEHCAI[MOHHBIM MEPOTIPUATUSIM, CBSI3aHHBIM C BPEIHBIMU YCIIOBUSMH TpyAa
(OubnroTEeYHAas TBLIb, PEBBILIEHHE HOpMaTUBa pabOThI Ha KOMIIBIOTEPE);

’K) y4acTBOBAaTh B YIPaBIEHUU OOIIe00pa30BaTEIbHBIM YUPEXKICHUEM B MOPSIIIKE,
OIpeeIIeMOM YCTaBOM 3TOT0 YUPEeXKACHUS;

3) HUMETh €XETrOAHBIM OTIYyCK 36 KaJeHIapHbIX [HEU U [IONOJIHUTEIbHBIN
OIJIaYMBAaEMbIM OTIYCK B COOTBETCTBUM C KOJUIEKTUBHBIM JOTOBOPOM MEXIY
pabOTHHKaMH U PYKOBOJCTBOM OOIIE00pa30BaTEIbHOIO YUPEXKIACHUS WA UHBIMU
JOKaJIbHBIMA HOPMAaTUBHBIMU aKTaMU;

1) GBITH IPEICTABIEHHBIMY K PasIHIHBIM (POpMaM MOONIPEHHs, HATPaaaM 1 3HAKaM
OTJINYHSI, IPEAYCMOTPEHHBIM JIJIsl paOOTHUKOB 00pa30BaHUsI U KyJIbTYPBHI;

K) y4acTBOBaTh B COOTBETCTBHUM C 3aKOHOHaTenscTBOM Poccuiickoit denepanyu B
paboTe OUOTMOTEUHBIX aCCOLUAIUM UK COO30B.

34.PaboTHuKH 6UOIMOTEK O0S3aHBI:

a) 00eCreYrTh I0JH30BATENIIM BO3MOXXHOCTh paboThl ¢ HHGOPMAaLMOHHBIMH
pecypcaMu OUOIHOTEKH;



0) uH(pOPMHPOBATh MOJB30BATENEH O BHAAX NPEJOCTABIAEMBIX OUOIMOTEKOM
ycmyr; '
B) 00ECIIEUHTh HAYYHYIO OpraHu3aluio (POHIOB U KaTaloOroB;
r) ¢opmupoBaTh (OHABI B COOTBETCTBUH C YTBEPKICHHBIMH (eaepalbHBIMU
NepeYHSIMU yueOHBIX W3TaHUH, 00pa3oBaTenbHbIMU nporpammamu
00111e00pa30BaTENBHOTO YUPEIKICHUS, HHTEPECAMHU, TOTPEOHOCTSIMU U 3aIIpOCaMHU
BCEX KaTeropHii MMob30BaTeIeH;

1) COBEPIIEHCTBOBAaTh WH(OPMAIMOHHO-OMOIMOrpadguyeckoe U GuGTHOTETHOE
o0cCITy)KMBaHHE TTOJIb30BaTENIEH;
e) obecreuyrBaTh COXPaHHOCTH KCIIOJIB30BAaHUS HOCUTeNed HH(OpMaLMHU, HX
CUCTEMAaTH3aLUIO, pPa3MelLEeHHE U XPaHEHHE;
) 00ecIIeurnBaTh PEXXUM PabOThI B COOTBETCTBUY C NOTPEOHOCTSMH NOIb30BATENEN
U paboToit 00111e00pa30BaTEIBLHOIO YUPEKACHHUS,
3) OTYMTBHIBATBCS B  YCTAHOBIEHHOM IIOpSIKE Iepel pyKOBOAUTENIEM
00111600pa30BaTEILHOTO YUPEXKICHNUS; -
1) TTOBBILIATH KBAIA(DUKALIHIO.

VII. [IpaBa u 00s13aHHOCTH NO/b30BaTe el OHO/IHOTEKH

35. INonp3oBareny OUOIUOTEKH UMEIOT IIPABO:

a) IoJNy4aTh [IOJHYH0 WHPOpPMAalHMI0O O cocTaBe OubaroTeyHoro GOHAA,
WH)OPMALIMOHHBIX pecypcax U IpPefoCTaBIsIeMBIX OHOIMOTEKOM yciyrax;
6) mOIB30BaThCs CIPABOYHO-OHOIHOrpaUUecKUM amnmapaToM OHOIHOTEKH;
B) IIOJIy4aTh KOHCYJBTALIMOHHYIO IIOMOIIb B IIOMCKE M BHIOOpE HCTOYHUKOB
UHPOPMALINH;

r) Mojy4aTh BO BPEMEHHOE IT0Jb30BaHME Ha aOOHEMEHTe U B UHTAJIBHOM 3alle
IeyaTHble M3JaHhs, ayJuOBU3yallbHble MJOKYMEHTBl M JpyTM€ MCTOYHHKH

uHbOpMaInY;
1) IPOJJIeBaTh CPOK TOJIB30BaHMUs JTOKYMEHTAMH;
€) Mmoiy4aTh  TeMmaTuueckue,  (akrorpapuyecKue,  YTOUHSIOLIME U

oubnuorpaduIecKre CrpaBKu Ha OCHOBE (POHIa OMOIHOTEKH;

)K) TOJy4aTh KOHCYJIBTALMOHHYIO IIOMOIIb B paboTe ¢ HHoOpManued Ha
HETPaJUIMOHHBIX HOCHUTENSIX IIPH IOJb30BAHMHM O3JIEKTPOHHBIM M  HMHBIM
o0opy10BaHKEM;

3) y4acTBOBAaTh B MEPOIPHATHAX, TPOBOJUMBIX OHOIHOTEKOM;

W) TI0B30BaThCs IUIATHBIMH YCIyraMH, IIPeJOCTaBIsAEMBIMU OMOJIHOTEKOH,
COTJIaCHO YCTaBy 00LIe00pa30BaTeIbHOIO YUPEXKICHUS U MOJOXKEHHIO O IUIATHBIX
yCJlyrax, yTBEPXKIEHHOMY PyKOBOJHTENEM OOIIe00pa3oBaTEIbHOIO YUPESIKIACHHUS,
K) obpamarbcs [Uisi paspelieHus KOHQIUKTHOH CHTyalud K pPYKOBOIHTEIIIO
06111606pa30BaTENBHOTO YIPEXKIEHHUS.

36. [Tons3oBarenyn OMOITMOTEKN O0S3aHBI: _

a) co0JII0IaTh PABKJIa MOIB30BaHNs OUOIMOTEKOH;

6) GepeXHO OTHOCUTBCS K NPOU3BECHUSM IledaTH (He BBHIPHIBAaTh, HE 3arubarh
CTPaHHII, HE JeJiaTh B KHUraX IOJYEPKUBAHHUN, IOMETOK), HHBIM JJOKyMEHTaM Ha
Pa3IMYHBIX HOCHUTEISX, 000PYy10BaHUIO, HHBEHTAPIO;



B) MOANEPKUBATH TOPSIOK PAaCCTAHOBKM [TOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONIOXKEHHS KApTOUeK B KaTajorax U KapTOTeKax;

I') MOJIb30BATHCS LIEHHBIMHU U CIIPABOYHBIMHU JOKYMEHTaMH TOJIBKO B ITOMEIEHUH
OUOIMOTEKH; v

1) yOeIouThCs TP TOJNYYEHHH NOKYMEHTOB B OTCYTCTBHMH Je(eKTOB, a MpH
oOHapyXeHUHU pouH()OPMHUPOBATH 06 3TOM paboTHuKa
oubauoreku. OTBETCTBEHHOCTh 32 OOHapy>XeHHble JedeKThl B CIaBaeMBIX
JOKyMEHTaxX HeceT MOCIeIHUN MOIb30BaTelNb;

€) PaclUChIBaThCS B YUTATENBCKOM (GOPMYJISpE 3a KaXKIbli MOTyYEeHHBIH JOKYMEHT
(uckimoueHue: odyyvaromuecs 1-4-x KiaccoB);

’K) BO3BpaIllaTh JOKYMEHTHI B OMOIUOTEKY B YCTAaHOBJIEHHBIE CPOKH;

3) 3aMEHSATh [OKYMEHThl OUONMOTEKHM B clydae WX YTpaThl WIH MOPYH UM
pPaBHOIICHHBIMU JIUOO KOMIIEHCHpOBAaTh yIIepOd B pa3Mepe, YCTaHOBIEHHOM
IpaBUJIaMHU T10JIb30BaHUs OUOIHOTEKOH;

1) MOJHOCTBIO PacCUUTaThCs ¢ OMOIMOTEKOM 10 UCTEYEHUM CpOoKa OOYYECHHUS WM
paboThI B 00111€00pa30BaTENFHOM YUPEKIASHUH.

37. Ilopsiaok moJyib30BaHUs OUOTUOTEKOMH:

a) 3amuch OO0yYaroImUXCsi 00IIe00pa30BaTENLHOIO YUPEKIEHUs B OUOIHOTEKY
MPOU3BOAMUTCS IO CIIMCOYHOMY COCTaBy Kjacca B HMHIMBHUIYaJTbHOM IOPSJKE,
NelaroruuecKuX Y MHBIX pPaOOTHUKOB - 00IIe00pa30BaTEIbHOTO YUPEXKICHHS,
ponuTened (MHBIX 3aKOHHBIX MpPEICTaBUTENEH) OOyJaroUIMXcsl - MO IAacIopTy;
0) mepeperucTpalus nojib3oBarenaei OUOINOTEKN TPOU3BOIUTCS €XKETOTHO;

B) JOKYMEHTOM, ITOATBEPKIAFOIINM MPABO IOJIB30BaHUS OUOIHOTEKOMU, SBISAETCS
YUTATENbCKHUNA HOopMyIIsIp:

I') YUTATeNbCKUN GOpMYIIsIp QUKCUPYET AaTy BblAAYM OJIB30BATENO0 JOKYMEHTOB
13 hoHna GUOIMOTEKU U UX BO3BPALIEHHS B GUOIMOTEKY.

38. Tlopsamok moap30BaHUsI a00OHEMEHTOM:

a) MOJIb30BATEIN UMEIOT MPaBO IMOJYYUTh Ha TOM K3 MHOTOTOMHBIX M3JaHHN HE
OoJjee IBYX TOKYMEHTOB OJJHOBPEMEHHO:

0) MaKcUMaJIbHbIE CPOKH IOJIb30BAHUS JOKYMEHTAMU:

- yueOHUKY, yaeOHbIe Tocobus - yueOHbIH rof;

- HAy4YHO-TIOMYJIsIpHAs, [TO3HaBaTeIbHAs, XyJOXKECTBEHHAS IUuTeparypa - 1 Mecsi;

- IEPUOIUYECKUE W3IaHUsI, U3JaHUs TIOBBIIIEHHOTO cripoca - 15 nHei;

B) I0JIb30BATENIA MOTYT IPOJUTHTH CPOK TOJIH30BaHUS JOKYMEHTAaMH, €CIIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATENEH.

39. Ilopsnok MOJIb30BaHKS YATAIBHBIM 3aJI0M:

a) JOKYMEHTHI, MpeqHa3HaueHHble Uil paboThl B YMTAlIbHOM 3aje, Ha AOM He
BBIJIAIOTCS;

0) SHLUKIIONEANH, CIPAaBOYHHUKHU, PEAKUE, [IEHHbIE 1 UMEIOIHECS B €IMHCTBEHHOM
SK3EMILISIPE JOKYMEHTHI BHIIAIOTCS TOJNBKO JUIS pPabOTHI B YUTAIBHOM 3aJle.

40. ITopsimox paboThI C KOMITBIOTEPOM, PACIIOIOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMITBIOTEPOM YYaCTHHKOB 00pa30BaTeIbHOIO IIPOLEcca IPOU3BOAUTCS
o rpaduKy, yTBEPKICHHOMY PYKOBOIMTENIEM YUPEXKACHUS, U B IPUCYTCTBUU
COTpyAHUKA OUOTUOTEKY;



6) paspemaeTcsi paboTa 3a OQHUM IEPCOHAIBHBIM KOMIIBIOTEpOM He Gojee IByxX

YEJIOBEK OJHOBPEMEHHO,
B) ITOJIB30BaT€JIb HMECT IMPaBO paGOTaTB C HETPAAUIIMOHHBIM HOCHTECIIEM
I/IH(i)OpMa[II/II/I Imocjie  MIpeaABapuUTEIIbHOIO TECTHPOBaHUA €TI0 fpa6OTHHKOM

OHOJIHOTEKY;
) 10 BCEM BOIpOcaM IMoucKa WHpopManuu B MHTepHETE IMOIB30BATEND JODKEH

obpamiatecsi K pabOTHUKY OHOIMOTEKH; 3amlpellaeTcss oOpalleHue K pecypcam

HHTepHeTa, npearnoaratroluM OIJIaTy,
I[) pa60Ta C KOMIIBIOTEPOM IIPOU3BOAUTCS COINIACHO YTBEPXKIACHHBIM CaHUTapHO-

T'MTUCHUYCCKUM Tpe6OBaHI/I}IM.

C noJsoxkenueM 0 mkoJbHOU O0ubauorexke MBOY «Boxanckas COIII
Nel» o3HAKOMUJIEHBI:
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